


Revised Offer Letter Template
Tenure‑Track Assistant Professor (Rev. July 2026)
Instructions: Update all bracketed text, remove optional and/or unneeded items, and print on unit letterhead.  Submit to HRM for approval PRIOR to transmitting to candidate.
[Date]
[Candidate Name]
[Address Line 1]
[Address Line 2]
Dear [Candidate Name],
I am pleased to offer you the position of [Assistant Professor] in the School of [Department Name], effective [Start Date], with an annual salary of $[XX,XXX]. This is a 12‑month, 100% full‑time equivalent (FTE), tenure‑track appointment paid on a fiscal‑year basis.

APPOINTMENT DETAILS
Your appointment will be in [Unit/Location], with the following official distribution of effort:
· Research: ___%
· Extension: ___%
· Teaching (Joint Appointment with LSU A&M): ___%
Your official domicile will be [Location].
Your primary responsibilities will include:
· Research: [Insert description of programmatic expectations]
· Teaching: [Insert expected teaching load and course areas]
· Extension: [Insert extension responsibilities]

TENURE, PROMOTION, & TIMELINE
This is a tenure‑track position at the rank of Assistant Professor. Tenure decisions follow the LSU Board of Supervisors Bylaws, Section 2‑7, and applicable policies and procedures. The promotion and tenure cycle begins July 1 each year, with decisions effective July 1 of the following year.
Based on your appointment date of [Start Date], the following critical dates apply:
· Three‑year review due: [Confirm with HRM]
· Mandatory tenure review submission date: [Confirm with HRM]
· Latest possible effective date for tenure and promotion: [Confirm with HRM]
If tenure is not granted by the effective date listed above, your appointment will end on [Date] at the close of business. This serves as your official notice of that termination date. Note, however, this letter does not constitute a commitment to retain the faculty member for the full period of seven years.
The current LSU AgCenter promotion and tenure policy (PS‑42) is available at www.lsuagcenter.com/policies.

STARTUP PACKAGE & ADDITIONAL SUPPORT (Evaluate each and include only those applicable to this offer.)
· Laboratory/Office Space: Appropriate space will be assigned from departmental resources.
· Vehicle Access: A field‑worthy vehicle will be available from the departmental pool.
· Startup Funding: Start‑up funds of $[XX,XXX], of which
· $[XX,XXX] will be provided by the LSU AgCenter, and
· $[XX,XXX] by the Department.
· Funds may be used for personnel, equipment, supplies, computing, and travel. AgCenter funds must be used within three years of your start date.
· Relocation Incentive: A one‑time relocation incentive of $[XXXX], provided under AgCenter PS‑36. This payment is taxable.
· Visa Sponsorship: The AgCenter will coordinate your H‑1B application and will request a national‑interest exception to the $100,000 employer fee. This offer is contingent on approval of that request.
· Permanent Residency Sponsorship: As a tenure‑track faculty member, you are eligible for university sponsorship for employment‑based permanent residency. The AgCenter covers legally required employer fees; all other fees are the employee’s responsibility per PM‑26.

RESEARCH & EXTENSION COMPLIANCE REQUIREMENTS (Evaluate each)
Research Appointment (≥20%):
Faculty with research appointments of 20% or more must submit an approved Hatch Project within six months of their start date and must maintain an approved project at all times. Failure to maintain an active project may result in discontinuation of research resources (funds, supplies, personnel, equipment) and may jeopardize continued employment.
Extension Appointment:
Faculty with an Extension component must complete an annual Plan of Work and report progress through the Louisiana Extension Reporting System (LERS). These reports are used in performance and promotion evaluations.

POLICIES, COMPLIANCE, & BENEFITS
As an employee of the LSU System, you must comply with all LSU AgCenter policies [and LSU A&M policies, if applicable]. Policies are available at www.lsuagcenter.com/policies.
Retirement and Social Security:
The State of Louisiana generally does not participate in Social Security. Employees enrolled in a state retirement plan (TRSL, LASERS, ORP, Deferred Compensation) do not pay Social Security tax but must pay the Medicare portion of FICA (1.45%). Employees on J‑ or F‑visas are not eligible for retirement participation until meeting “substantial presence” requirements.
Benefits:
The Schedule of Benefits is available at www.lsuagcenter.com/benefitsguide.
If you accept this offer, the HRM Office will contact you regarding required employment forms. Questions may be directed to hrmhelp@agcenter.lsu.edu.

CONTINGENCIES
This offer is contingent upon:
· Required administrative approvals
· A satisfactory background check (La. RS 17:1826.3)
· Completion of the Form I‑9
· Submission of official transcripts (and credential evaluation for foreign degrees)
· Your ability to obtain and maintain valid work authorization
Changes in laws, regulations, or government policies, including immigration programs may require the university to amend or rescind this offer.
We hope you will give this offer your careful consideration. We believe your experience and expertise will greatly contribute to advancing the mission of the LSU AgCenter and the agricultural communities we serve.
If you wish to accept this offer, please sign and return this letter by close of business on [Date]. Upon acceptance, the Human Resource Management Office will contact you regarding the completion of your employment and onboarding documents.
We are excited about the contributions you will bring to the LSU AgCenter and look forward to welcoming you to our organization. Please feel free to contact me if you have any questions regarding this offer.
Sincerely,

[Department Head Name]
[Department Name]
cc: 	[LAES or LCES] Director
  	Human Resource Management

ACCEPTANCE
I accept the position offered above in accordance with the terms stated and all applicable policies and regulations.
Signature: ____________________________________ Date: ________________________
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